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Objective
[bookmark: _GoBack]I am seeking in a company with great advancement opportunities where I can utilize my exceptional account managing and excellent organizational skills.
Education
Degree / Date of Graduation
BBA - Bachelor’s in Business Administration / 1992
Miami Springs High School / 1988
Experience
Downtown Towing Company
Financial Controller/ Accounting Manager 					Jan 2016 -Current
· Prepared budgets, forecasts, and financial statements on a monthly, quarterly, and annual basis
· Managed relationships with major vendors & customers 
· Generated and presented weekly update of Accounts Receivables and Payables
· Prepared Year End Accounts for Tax Filing. Liaison with CPA and Auditors.
· Reported on variances with budget to management and prepared annual company accounts and reports.
· Managed and assisted staff in performing holding company and business unit's bank reconciliations.
· Managed month end close and ran necessary reports.
· Prepared monthly General Ledger reconciliation, including bank and credit card accounts, ensuring all accounting records were maintained in a timely and accurate manner; reviewed financial statements for abnormalities or inconsistencies.
· Reviewed Payroll Schedule before transmission to ADP
· Prepared and transacted direct deposited bank accounts in person and through computerized system
· Managed Accounts Payable and Expense control procedures including cash receipts, bank account reconciliation, disbursements, finance charges, billings, and chargebacks.
· Processed 1099’s tax returns over $1million. 
· Executed accurate QuickBooks entries, bank reconciliations, and monthly income statements.
· Improved aging to 0% over 30 days vs. 30%
Vhl Aircraft Inc.						
Accounting Manager/ Bookkeeper 				           May 2006-Jan 2017

· Reviewed vendor invoices, expense reports, and check requests. Responsible for coding vendor invoices to proper general ledger accounts. Prepared weekly payable report, and cut checks.
· Reviewed and followed up customer invoices for payments. Posted cash receipts, and prepared weekly aging reports for management.
· Communicated with customers to identify and resolve outstanding payments.
· Established a QuickBooks accounting system to reflect accurate financial records.
· Reviewed Payroll Schedule before transmission to ADP
· Processed purchase orders
· Processed 1099’s tax returns.
· Entered and verified vendor invoices and paid outstanding bills, including discounts when possible.
Vichem Inc.	
Accounting Manage/ Bookkeeper					Jan 1992-May 2006											
· Reviewed vendor invoices, expense reports, and check requests. Responsible for coding vendor invoices to proper general ledger accounts. Prepared weekly payable report, and cut checks.
· Process Invoices & purchase orders.
· Purchased raw materials, accordingly. 
· Managed relationships with major vendors & customers
· Managed Accounts Payable and Expense control procedures including cash receipts, bank account reconciliation, cash receipts, disbursements, finance charges, billings, and chargebacks.
Skills
Bilingual: English & Spanish
Programs: Microsoft, Excel, Power Point, Mass 90 Accounting Software, QuickBooks(Expert)
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