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Objective
To obtain a challenging position in an organization where my experience, knowledge and skills can be utilized for the development and growth of the firm.

Professional Experience

Analyst- Full Charge Bookkeeper, LSI Computer Systems Inc., Melville NY, June, 2020-Present

Founded in 1969, LSI Computer Systems, Inc. (LSI/CSI) began operations as the world's first fabless semiconductor company. Since its inception, LSI/CSI has been engaged in the design and production of Full Custom and Standard Integrated Circuits. Our proven expertise and strong reputation have made us the IC provider of choice for leading manufacturers in a broad range of industries.


Finance and Accounting:

· Responsible for preparing monthly accounting reports such as balance sheet, P&L statement etc.
· Perform all kind of accounting jobs for the business 
· Responsible for monthly bank reconciliation in Macola and Sage
· Responsible for handling all the check and wire transactions.
· Responsible for reviewing the General Ledger on a daily basis and correcting errors.
· Responsible for reviewing both AP and AR aging statements and taking corrective actions.
· Responsible for preparing yearly tax documents for the companies.
· Responsible for working with all accounting and HR related matters
· Responsible for all the accounting activities in Macola and Sage software



Senior Accountant- Manager, Interdel Logistics Inc., Jamaica NY, December, 2018- June, 2020

Interdel is a leading light in the transport industry when it comes to computerized forwarding systems. Interdel, a key member of the Allalouf & Co. Shipping Group, provides worldwide air consolidation and ocean F.C.L in addition to Groupage services through main operation centers all over the globe.

Finance and Accounting:

· Perform all kind of accounting jobs for the business 
· Responsible for preparing monthly accounting reports such as balance sheet, P&L statement etc.
· Responsible for monthly bank reconciliation in IES Descartes Systems and preparing the reconciliation statements
· Responsible for handling all the check, cash and wire transactions.
· Responsible for reviewing the General Ledger on a daily basis and correcting errors.
· Responsible for doing all the Journal entries in IES Descartes System.
· Responsible for reviewing both AP and AR aging statements and taking corrective actions.
· Responsible for preparing yearly tax documents for the companies.



Accounts Receivable Coordinator, LaGuardia Gateway Partners, LaGuardia Airport, Flushing NY, August,2016- August,2018

LaGuardia Gateway Partners is the preferred proposer selected by the Port Authority of New York and New Jersey for the LaGuardia Airport Terminal B Redevelopment Project. It is composed of Vantage Airport Group, Skanska and Meridiam for development and equity investment; Skanska-Walsh as the design build joint venture; HOK and WSP | Parsons Brinckerhoff for design; and Vantage Airport Group for management of the operations. LaGuardia Gateway Partners’ members have worked on more than 350 aviation and transportation projects globally and domestically, including international airports in New York (John F. Kennedy), Boston, Chicago, Los Angeles, Chile, and The Bahamas.

Finance and Accounting:

· Perform monthly lease billing in Microsoft Dynamics NAV (Microsoft Software) 
· Responsible for preparing monthly lease Invoices for all the Airlines
· Preparing monthly Financial Reports including the accrual report, Prepaid Expense report, Temporary Investment report, Accrued income report.
· Responsible for monthly bank reconciliation in Navision and preparing the reconciliation statements
· Preparing the month end billing Invoices for all the Non-Airline Tenants in the Airport.
· Responsible for preparing other billing Invoices for Airlines including RON Charges, Common Gate Usage Charges Invoice and FAR charges Invoices
· Responsible for doing all the Journal entries in Navision (Microsoft Dynamics NAV).
· Responsible for preparing the monthly Accounts Receivable aging report
· Responsible for keeping track of all the payments coming in and entering the payments to Invoice in Navision.
· Responsible for coordinating with all the airlines regarding billing and lease agreements



Senior Accountant/Financial Analyst, CBI Eastern Anstalt (Dubai, U.A.E) April, 2011 – January, 2016

CBI Eastern Anstalt is a wholly owned subsidiary of Chicago Bridge & Iron Company, one of the world’s leading engineering, procurement and construction (EPC) firms.

Finance and Accounting:

· Perform monthly Rental Billing process in JDE (Oracle JDE Enterprise One) and other Internal Company Systems
· Responsible for making various Accounting Reports from JDE.
· Responsible for making Monthly Equipment Utilization report and Consolidated Report for all the CB&I Warehouses and Offices.
· Responsible for making Monthly statements from JDE.
· Aware of different Asset Management systems such as CAR and Capital Asset Disposal. Aware of working in CAR through Lotus Notes.
· Prepare monthly financial reports for management review which includes recovery reports, administrative and overhead expenses, asset utilization, warehouse inventory and intercompany invoices.
· Perform daily audit, inventory control, tracking of various tools, equipment and supplies issued or returned from various projects as well as calculation of rental, handling, shipping and other charges for these projects and job sites.
· Responsible for coordinating maintenance, monitoring of business unit field assets and subsequent preparation of documents for capital asset request, capital asset disposal and recapitalization of field assets.
· Preparing Betterment details and finding Betterment charges from JDE.

Procurement and Logistics:

Procurement: -
· Responsible for Working with various JDE PURCHASING MODULES such as:
· Aware of making Purchase Orders based on requisitions from different projects
· Responsible for receiving items in the JDE system once the items have been verified in accordance with the requirements as laid out in the requisition.
· Aware for making Supplier Ledger Inquiry and Supplier Payment Inquiry Reports from JDE.
· Responsible for making Receiving reports and Purchase Order Reports from JDE.
· Responsible for processing and verifying supplier invoices for payment, ensure timely payments as well as coordinate with procurement department, suppliers with regards to payment or any related issue.
· Responsible for preparing the P-Card Statement and Expense Log Report
Logistics: -
· Aware making Packing List and Shipping Invoices
· Aware of all the procedures to make the Certificate of Origin, Land Transit Bill, Truck Way Bill, Online Gate Pass.
· Aware of making arrangements and Documents for Air freight and Sea freight.
· Aware of JAFZA(UAE Port Authority) port shipping rules and regulations
· Aware of making Goods Entry Pass and Exit Passes. 



HR and Administration:

· Responsible for payroll through ‘Web Time Entry system
· Responsible for all Concur Transactions.
·  Petty cash maintenance 
· Crew Organization and management







Accountant, Co-Operative Medical Center (Pala, India) August, 2008 – January, 2011
Key responsibilities: 
· Controlling the payroll 
· Producing an accurate set of month-end accounts, with comparisons to forecasts and previous periods 
· Preparing profit and loss accounts and the balance sheet for senior management 
· Assisting in preparing budgets and business planning. 
· Reconciling bank statements 
· Ensuring legislation is followed regarding VAT and PAYE
· Maintains records and audit trails on billing and/or payments









Education
· Bachelor of Commerce (B.Com), Bangalore University, Kristu Jayanti College, Bangalore, Karnataka, India, 2008 –62% (First Class)
· 12th Holy Cross Higher Secondary School Cherpunkal, Kerala, India, 2005 – 80% (Distinction)
· 10th St. Vincent English Medium Higher Secondary School, Pala, Kerala, India, 2003 – 75 % (First Class)

Computer Proficiency

· Expert in MS Excel and excellent proficiency over PowerPoint, Word and Access.

· Working knowledge of Oracle JDE Enterprise one, Microsoft Dynamics NAV, Microsoft Outlook, IES Descartes, Macola and Sage

· Working Knowledge of Concur.

· Working knowledge of P-card Statements

Personal Particulars

· Nationality		: Indian

· Date of Birth	: 15th February 1987
 
· Languages		: English, Hindi, Tamil and Malayalam

· US Status                  : Permanent Resident of USA 

