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Professional History in Construction, Administration, Bookkeeping, Finance and Banking: 1992 – 2020

Tradesmen International, Nov. 2019 to present.						Miami, Florida
Commercial construction concentrated in providing experienced and highly skilled work with large-scale projects involving ironwork, framing, concrete work, HVAC, Electrical, Plumbing, following plans and assisting project managers with organizing and managing the construction site and coordination of the assignments.  
[bookmark: _GoBack]
Commercial/Residential Construction, Jan. 2019 to Nov. 2019:   				Miami, Florida
My duties and responsibilities currently include remodeling projects involving painting, carpentry, demolition and cleaning, landscaping, electrical, plumbing and HVAC works. I analyze CAD files, prepare AutoCAD or Autodesk Revit drawings of details on remodels, new floor plans and 3D presentations.  Provide management and maintenance for residential and commercial properties.  Meet with clients and offer estimates, using computer Estimating Software (Planswift), and offer opinion on current products and materials that provide the best solution for the improvement and remodeling of their homes/offices/commercial spaces, both interior and exterior.

Formative Linear Systems, LLC, Apr. 2018 – Jan. 2019			          		Doral, FL
At FLS, LLC, I worked as an estimator preparing bids for WoodN composite materials to all major companies in the Southeast of the USA.  Companies such as Suffolk, Winmar, Kast Construction, to mention a few, and also architectural firms using WoodN products to decorate the finishing of construction projects such as The Hard Rock Casino (Seminole) and other large buildings throughout Florida.  The primary software for estimating was Planswift, Other responsibilities included design of mockups using AutoCAD, read and interpret construction plans (blueprints), build models and make presentations.

Gemini Builders, LLC, 2009 – 2018:				         			Deerfield, IL
Residential/Commercial Construction
Company owner/General Contractor. Responsibilities and duties included meeting with clients, prepare estimates, perform duties similar to those of a foreman, project manager and general contractor to meet the needs of all hired subcontractors; HVAC installation and management for commercial and residential projects, Main Electrical, Main Plumbing, Structural Engineering, arrange for building inspections, order materials and supplies, perform and complete walk-throughs and final punch lists in a timely fashion to meet or exceed the clients’ satisfaction.

CFS Enterprises, Inc., 2004 – 2009:							Glenview, IL
Residential Construction
I was hired by CFS to work as a Project Manager. As a manager, I was responsible for the overseeing of the construction process for the completion of 16 new single family homes. My duties were to coordinate and manage subdivisions and employees of the company throughout the construction period. Also arrange for inspections, obtain permits, meet with clients and architects, order materials and finish products, prepare estimates and proposals. My daily routine included meetings with subdivisions and ensuring all material and work is being handled and performed efficiently. Daily walk through of every project to ensure clean, organized and safe sites are maintained. My in-office responsibilities were to learn and memorize every project’s blue print, addendums, change-of-plans orders, and follow through with closings, punch lists, prepare weekly and monthly schedules for the different phases during the construction work involved. Prepare budgets, negotiate contracts with subdivisions, meet with their representatives to explain the scope of work and provide information on special fixtures, supplies and building materials. Also prepare estimates and proposals for new and upcoming projects and biddings. Furthermore, perform research on materials, equipment and tools, building technologies, contact manufacturers and suppliers to discuss and arrange the delivery of materials and products necessary for each project. 
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Metropolitan Development, Inc., 2002 – 2004:			           			Chicago, IL

Commercial Construction
When I was hired by Metropolitan Development, Inc. in February of 2002, this was to be my first experience working in the construction field. My position as a foreman for a large developer/builder was challenging, but after one year, I was promoted to a superintendent in charge of several mixed property developments. The work included the daily walk through of job sites, supervise workers involved in the general labor and other trades during the construction process, enforcing safety regulations, punctuality and assisting the project managers with all duties concerning the building developments.



Administration, Bookkeeping, Finance and Banking:

ABN AMRO, Inc.,  1992 – 2002								Chicago, IL

Banking and Finance
For over ten years I worked for a large financial corporation changing several departments such as the personal banking, marketing, finance, both small business and commercial loan divisions, and did administrative work for the executive departments, Online and IT branches.  My career in banking began in 1992 as a bank teller. For the next 10 years, I was promoted to various positions by studying and working hard while employed in the banking, administrative and executive departments of ABN AMRO and its affiliates. After two years of working as a teller, handling cash and processing bank transactions, I was promoted to an Administrative Assistant working for a Vice President overseeing one of the largest branches of LaSalle Bank/ABN AMRO, Inc.  My responsibilities were to ensure that all office needs for the branch were in an impeccable order.  Also write vast amounts of correspondence between the bank, its clients and other departments.  My daily duties for the next 8 years included organizing events, preparing presentations, submitting sensitive documents such as promissory notes for small business and commercial loans, exhibit marketing promotions, assist the IT and Online departments with their customer service goals and objectives, and handle the administrative work for the teller and personal banking departments.


Education: DePaul University, Chicago, Illinois
Degree: Bachelor's in Business Administration, June 2000, GPA 4.0

