Nadia Soledad Curdi
21480 SW 90 CT Cutler Bay, FL 33189  •  nadiacurdi@hotmail.com  •  (786) 426-2599


EDUCATION
						                     
Master of Accounting						         Expected Graduation: December 2021
	Florida Atlantic University, Boca Raton, FL
GPA 4.00
Bachelor of Accounting									         December 2019
	Florida International University, Miami, FL						         
	GPA 3.32
Bachelor of Business Administration							               August 2011	
	Florida International University, Miami, FL							
	Dual Concentration: International Business and Management
	GPA 3.38, Dean’s List Fall 2010, Spring 2011
Associate of Arts, Highest Honors								                   May 2008
	Miami Dade College, Miami, FL 
	GPA 3.75

OBJECTIVE

I am looking to obtain an accounting position. I have worked for 19 years in the alarm industry in different positions performing several duties. For the last 15 years, most of my duties were accounting related. Therefore, I decided to go back to school for a second degree. I am currently attending FAU (Online) to pursue an Executive Master of Accounting with a concentration in Professional Accounting. 

WORK EXPERIENCE

Alarm Dish Telecommunications, DBA City Alarms Corp			                 August 2007- March 2020

During the 12 years that I worked at Alarm Dish, I performed different kinds of duties, from day-to-day operations, accounting, new branches and expansion, and pulling out permits in different cities in the State of Florida. Even though my administrative and accounting duties stopped in March of 2020, I am still the alarm contractor for the business with state license: EG13000496.

Administrator
· Obtain and review quotes for insurance and equipment.
· Review invoices for accuracy and work with vendors to correct noted issues. 
· Prepare Financial Statements and perform bank reconciliations.
· Ensure company complies with federal and state taxes, including preparing 1099 forms.
· Increased sales by 35% during the first four years.
· Reduce attrition resulting in additional revenues of $100,000 per year. 
· Develop sub dealer program and organize three branches (Fort Myers, Hollywood, and Pembroke Pines offices).
· Work to reduce overhead costs by evaluating processes and systems for efficiency.
· Save company $2,400 per year in FedEx by switching to e-contracts instead of regular paper contracts since 2014.
· Work with clients to ensure service meets their needs. 

SI Technology Corp							                             July 2005- February 2008
Office Administrator
· Obtained and maintained required licenses and insurance.
· Prepared and analyzed annual financial statements.
· Identified billing errors and established system to avoid recurrence.
· Managed the referral program to generate increased sales.
· Signed service agreement with Monitronics® to serve those customers affected by Hurricane Katrina and Wilma generating an additional revenue of $20,000.
· Ensured corporation complied with State and Federal tax laws.



Alarm Digital Telecommunications 					              December 2001- June 2005
Sales
· Offered and sold alarm services to prospective customers. 
· Scheduled appointments for home evaluations.
· Obtained referrals from customers.

OTHER

Computer Skills:  QuickBooks – Microsoft Office (Word, Excel, PowerPoint)
Languages: Fluent in English and Spanish
Certifications & Licenses: Notary Public in the State of Florida since 2005 – Certified Alarm System Contractor II in the State of Florida since 2014 – License Number: EG13000496
